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Attendance

There are state laws in place governing attendance and tardiness.  Please refer to the DeKalb County School District Code of Student Conduct and review it carefully.

When your child is tardy to school, please come into the office with your child and sign him/her in.  If your child walks to school, he/she should bring a note from you to the main office.  No student will be admitted tardy to class without a note from the office.  Students will be considered tardy if they are not in the classroom by the 7:45 a.m. chronic tardiness or frequent checkouts will be referred to the social worker.  A child will be considered absent if he/she leaves school before or reports to school after 11:30 a.m.
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In compliance with the State of Georgia Law, all absences of students shall be classified as unexcused except for the following reasons:

1. Personal illness

2. Death or illness in the immediate family

3. Religious holidays

4. Serving as Page for the General Assembly

5. Instances where attendance by students

would be hazardous
Each student must bring a written excuse from his/her parent on the first day of his/her return following each absence.  Phone calls to the school will not suffice.  A written excuse must be provided. An email will suffice. 
Once the child has 6 excused or unexcused absences, a 6-Day Letter will be mailed to the home address.  The parent/guardian must then sign and return this letter to the counselor. Continued excessive absences may result in the DeKalb County Solicitor General becoming involved in the matter.

Students will be given one day for each day absent to make up work missed during an excused absence. It is the student’s responsibility to coordinate this with the teacher.   Please communicate any chronic medical issues to the school counselor as chronic absenteeism will be referred to the social worker.
Parents and guardians of students with more than 5 unexcused absences or chronic checkouts or tardiness will begin receiving letters, phone calls and/or visits from Social Workers, Truant Officers and/or the DeKalb Solicitor General’s Office.
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Huntley Hills Elementary utilizes an automatic computerized calling system.  Each evening this phone system will call the parents of each student who is absent for the day.  If a mistake is made, please contact the school’s attendance office the next morning (678-676-7402) or send a note to the teacher.
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arrival & dismissal procedures

Students who arrive between 7:00a.m. and 7:30a.m. will report directly to the cafeteria or the gym (Tiger Tune-up). Students should never be dropped off or arrive before 7:00 a.m.  NO STUDENT SHOULD BE ON CAMPUS PRIOR TO 7:00a.m., except for school safety patrols. School begins promptly at 7:45 AM and students must be in homeroom to be considered on time for school.
STUDENT DROP-OFF PROCEDURES:

PLEASE DISCONTINUE USE OF YOUR CELL PHONE!
In order to make the morning drop-off safer for students, we will implement the following procedures:

1. As you enter the school driveway, please move to the right curb as soon as possible. One or two buses may be parked along the non-yellow curb as you first enter the drive and you may pass these.

2. Avoid passing buses or cars that have pulled to the curb to unload students unless instructed to do so by an adult on duty.  As a rule, passing is not allowed in the drop off area.

3. Students will exit cars and buses only next to the yellow curb and at the front porch (between the pencil columns).  Please do not allow your children to exit the vehicle before that point unless an adult on duty or a patrol opens the door.

4. Parents who desire to escort students into the building must park in a legal parking space on the street and walk their child(ren) into the building.  Parents are to sign in and wear a visitor’s sticker.  Parking behind vehicles will not be permitted.
Any change in dismissal plans should be sent to the teacher in writing.  Verbal information will not be honored.  It is imperative that any changes in the dismissal plans be made in writing.  Whenever possible, plans should be made before the child leaves home.  If any emergency arises, you may call the school and the office will notify the child’s teacher.  Such situations should be kept to a minimum since school phones are often very busy and forwarding such messages often means that a class must be interrupted.

In order to sign a child out of school early, the parent, legal guardians, or adult named by the legal guardians as an emergency contact must be present. ID will be required of persons signing students out of school early.  Phone calls are not acceptable because it is impossible to verify the ID of the caller.  We realize these procedures may be inconvenient; however, they are in place to protect your children. Checkouts are NOT PERMITTED after 2:00 p.m., as we are preparing for dismissal. Please understand and respect this school rule.
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STUDENT PICK-UP PROCEDURES:

PLEASE DISCONTINUE USE OF YOUR CELL PHONE!
Walkers and car riders are dismissed along with bus riders and those students participating in the after school program.  Parents who meet walkers must be present at 2:25 p.m. sharp under the portico in the back of the building.  If you plan to park your car and walk to the back entrance to meet your child, please list your child as a walker, not a car rider.  You must be at school promptly each day. If your child participates as a walker, please stress to your children the importance of crossing the street with the crossing guards.  Please model this as you walk with your children. All students and parents are asked to use the asphalt walkway, as they exit the campus. Parents, please supervise your children as you exit the school grounds each day. For your child’s safety, students should not run around in the back parking lot.

Note to parents of carpoolers
Carpool begins down Seaman Circle coming from Longview Drive.  Children will exit from the side doors. Do not pull into the front circle. Carpool will begin promptly at 2:25. If you will be picking up your child in carpool, you must display a Huntley Hills parent pickup hang tag on your rearview mirror. These hang tags are available during Open House and in the office during the school year. After 2:50, you will be asked to come inside to sign out your child. Parents who are habitually late need to enroll their child(ren) in the after school program or make other after school care arrangements.  
Frequent tardiness will result in a referral to the school social worker and/or DFACS. Under no circumstances should students remain after 2:50 unless they are involved in the after school program or an extra-curricular activity. DeKalb police will be called should a child not be picked up and the school not be unable to locate the parents, guardian or other authorized person.

Again, please do not be offended if a staff member asks for your identification. We are simply trying to insure the safety of all students.
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BOOK BAGS
[image: image13.wmf]If your child uses a book bag to bring his or her belongings to and from school, please note that book bags are subject to search according to the guidelines in the discipline brochure. Each teacher and/or grade level has procedures for the storage and use of book bags during the school day.  Rolling book bags are no longer permitted as they create a safety hazard during arrival and dismissal. Again, no rolling book bags.
CELL PHONES AND STUDENTS
Generally speaking, students should not be carrying cell phones in elementary schools.  

[image: image14.wmf]Cell phones are not allowed to be used during the school day.  This includes talking on the phone, calling on the phone, sending or receiving text messages and using the camera on the phone.

Students who break these rules will lose the right to carry a cell phone on school property. Cellular phones belonging to those who breach policy, will be confiscated and returned only to the parent. The school is not responsible for lost and/or stolen cell phones
COMPUTER USAGE
In order to maintain the integrity of the files and the security of data housed on the LAN servers in a school site, the following procedures must be adhered to:

· no software may be brought from home;
· [image: image15.wmf]students may not violate network security by using passwords/log-on names other than their own;
· and students may not use game disks or illegal copies of software on school computers.
Students will be subject to disciplinary actions for breaking any of these rules/regulations.

Parents who wish to use a computer at school must confer with the Teacher-Librarian and complete necessary paperwork.
	CHILD CUSTODY/GUARDIANSHIP


Should issues of custody arise, it is necessary to have appropriate court documentation on file in the principal’s office. It is vital that the school be notified immediately should changes in family relationships affect the permanent or temporary custody of a child.
Guardianship may be granted by the Probate Court of DeKalb County. The contact number for the Probate Court is 404-371-2892. The website is wwww.gaprobate.org. Information may be obtained through these sources.

Discipline
It is our belief that the parent has the primary responsibility of insuring the child’s proper behavior.  If the occasion arises that you need to be informed of your child’s misbehavior, please understand that we need your support.  When the conduct of a student becomes such that the classroom is disrupted, the necessary measures will be taken to insure the continued learning atmosphere for the remainder of the students.  Guidelines for discipline are followed as published in the Code of Student Conduct; Student Rights and Responsibilities and Character Development Handbook.
Dress Code FOR ALL STUDENTS (PK – 5)

[image: image16.wmf]Huntley Hills has a uniform dress policy. Students may wear:  Tops (with collars): White, light blue, or navy blue; Bottoms (long pants, shorts, skorts, skirts, dresses, or jumpers): navy blue or khaki

	Approved Uniform Choices


	Not Approved for Uniforms

	Solid colored tops (polo style with collar)
(white, navy blue, light blue or yellow only)
	Stripped or multi-colored shirts
Solid colored shirts in non-approved colors

	Short or long sleeve shirts with collar
	Tank tops or other tops noted in handbook

	Properly fitting long pants, shorts, skirts, skorts, dresses, or jumpers 
(navy blue , jeans khaki)
	Bottoms that do not fit properly (shorts too short, pants that show undergarments, pants that fit too tight)
Bottoms in non-approved colors
“Leggings” should not be work as pants.

	Solid colored tights
	Stripped or patterned tights 

	Fridays-Jeans and Tiger House t-shirt or Spirit Wear t-shirt
	Shirts with designs or Jeans with designs/torn


Additional uniform notes: 

· Belts are optional, but pants MUST fit properly.

· Although torn jeans or jeans with tears are trendy, they are not appropriate for school.

· Shirts must be tucked in if they fall below the back pocket line (real or imaginary).
If your child comes to school without uniform, first, we will work through the counselor’s office to address the issue and consult with parents.  Our school social worker will also be contacted to offer assistance and provide support as needed. Please support our efforts so your child will not feel uncomfortable or unlike his or her peers with dress.  Extra uniform apparel will be available so students can “borrow” for the day. Uniforms are expected to be worn each day, however, Fridays are spirit wear and student can wear their “Tiger House T-Shirt.” All other days will be uniform days, unless otherwise announced for special events.

Shorts and skirts must be within 3 inches of the knee. Flip-flops, between-the-toe shoes without heels, bedroom shoes, shoes with high heels, or other footwear that interferes with freedom of movement is not appropriate for school. Please make sure that your child has shoes appropriate for outdoor physical activity. Shoes which convert to roller skates are not allowed unless the wheels can be removed or blocked.  Students are not permitted to wear hats or other head coverings indoors, unless it is due to medical or religious reasons, or a special “hat day” has been designated.  

The school administration is authorized to determine what constitutes inappropriate dress for the school setting. In matters of opinion, the judgment of the administration shall prevail.
In addition to this local school rule, students must adhere to DeKalb School District dress code requirements.  Students who fail to comply with the DeKalb School District dress code requirements, as enumerated below, may be charged with Offense #25 –Student Dress Code Violation (see below):

· Students are expected to follow all school rules governing safety in specialized programs that may require the wearing of protective clothing, safety glasses, or other similar requirements.

· Clothing, jewelry, tattoos, piercings or other adornments that disrupts the educational process or endangers the health or safety of other students, staff or visitors is prohibited.

· The wearing of clothing, insignia, symbols, or adornments worn or carried on or about a student which promote gangs, the use of controlled substances, drugs, alcohol, or tobacco is prohibited.

· The wearing of clothing which shows offensive and/or vulgar words, pictures, diagrams, drawings, or includes words or phrases of a violent nature, a disruptive nature, a sexual nature, or words or phrases that are derogatory regarding a person’s ethnic background, color, race, national origin, religious belief, sexual orientation, or disability is prohibited.
Field Trips

Field trips are scheduled to various places, including the Fernbank Science Center.  A signed permission slip from the parents is required for all trips except those to Fernbank Science Center.
Food Service Program

The food service staff at Huntley Hills is proud of its contribution to the school.  The breakfast program will be in operation each morning beginning at 7:15 a.m. and students will be allowed to eat either prior to or following the “Tiger Tune-Up” morning activity schedule. While we understand that students may be late for breakfast due to oversleeping, car trouble, etc., as a rule, breakfast should end before the morning announcements.
Parents are reminded not to bring food from a fast food restaurant when they join their child for lunch.  Glass bottles may not be brought from home as food or drink containers.  Carbonated drinks are never acceptable as a mealtime beverage for children.  Nutritious, hot lunches are served in the lunchroom.  Each of these meals includes a half-pint of milk.  Provisions have been made for students to pay one week, one month or one year in advance, and we encourage you to take advantage of this service.  We extend an invitation to any parent to visit our lunchroom and have lunch with his/her children at any time.  Additionally, free or reduced price lunches are available to any student who qualifies.  A modified lunch will be provided if the child accumulates $5.00 in charges.  Each additional carton of milk is 50 cents.  Please contact Mrs. Billingslea, the Food Service Manager, at 678-676-7428 for more information about the food service program.  

	
	Breakfast
	Lunch
	Milk Only

	Student
	$1.40
	$2.50
	$0.65

	Adult
	$1.90
	$3.50
	$0.50

	Reduced
	$0.30
	$0.40
	$0.50


FUNDRAISERs

Throughout the school year, Huntley Hills PTA may hold fundraising efforts.  However, at no time are students to sell items door to door.  Parents are encouraged to take items 

and/or order blanks to work or to ask family and friends only.  For the safety of our 

children, please do not allow your children to sell items door to door.

Homework

Every parent is responsible for providing a daily uninterrupted academic study time.  During this study time, students should complete homework, read silently or with an adult, study for tests, etc.  Below are the guidelines for homework for Huntley Hills School:

	Grade
	Study Time

	K
	15-30 minutes

	1st
	20-30 minutes

	2nd 
	20-40 minutes

	3rd
	30-45 minutes

	4th
	40-60 minutes

	5th
	50-75 minutes


[image: image17.bmp]Additional homework guidelines will be sent home through student courier.  As always, should you see difficulties emerging with your child’s homework, please do not hesitate to contact the teacher.  
Inclement Weather
Severe weather conditions in Atlanta, particularly during the winter, often bring normal operations to a halt.  The DeKalb County School District is able to cope with such situations through advanced preparation.  When severe weather conditions warrant, the DeKalb County School District makes a decision on closing the schools based on established procedures:  Reports from the U.S. Weather Bureau, DeKalb Police Department and the Georgia State Patrol.  Meanwhile, the school district’s transportation director dispatches personnel to assess weather conditions on the scene.  If it is an overnight weather emergency, personnel are sent to the scene between 4:00 a.m. and 5:00 a.m.  Uppermost in the minds of school officials is the safety of students – those who ride buses, those who walk, and those with their own cars.  The final decision for closing school is made by the school superintendent or a designee, and the announcement is communicated to the media. Usually announcements are made by radio and television between 6:00 a.m. and 6:15 a.m.

Please do not call the school to get information on school closings.  Local news media announce school closings.  Huntley Hills is closed whenever DeKalb County Schools are closed.

You will be asked to list special instructions in the event of inclement weather.  This form will be filed in the school office and will be used if school closes early due to inclement weather.

Emergency Weather Drills
Every precaution will be taken to ensure the safety of your child during school hours.   Drills will be held within the building to simulate procedures to be used in the event of severe storms or other emergencies within the area.  This would include moving all students to the inner most sections of the building.  Please be assured every effort will be made to take care of your children during these conditions.  Should an emergency occur and it is necessary to evacuate the school, Chamblee First United Methodist Church (4147 Chamblee-Dunwoody Rd.) has been identified as the unification area.  The alternate unification site is Chamblee High School.

LIBRARY MEDIA CENTER

Welcome to the Huntley Hills Library Media Center!  All students are encouraged to check-out library books at least once a week and read every day for pleasure and information.  Reading leads to success in school and is certainly a fun way to grow.  We collaborate with teachers to provide curriculum-based instruction and resources on every level while also supporting independent student research. We offer the Accelerated Reader program, support the Principal’s Book of the Month, 25 Books Campaign, Six Flags reading program, and Book-It!  We also participate in the Helen Ruffin Reading Bowl and read and share the Georgia Picturebook and Book Award Nominees each year.  We welcome your ideas and interest in the library.  Please come for a visit!  We invite you to consider becoming a volunteer to read with children, offer general library support, help with AR celebrations, or engage in creative ventures for literacy through the library program.

Students in PreK and Kindergarten may check out one book at a time with parent and teacher permission.  First through 5th grade students may check out up to two books.   Books on loan are considered current for two weeks.  Books need to be returned in order to check out more books.  Any lost or damaged books must be paid for by the person who borrowed the book(s) so that the library can purchase replacements for our community of readers.  Borrowers are required to assume full responsibility for books.  Thank you for your support as we help our wonderful students achieve at Huntley Hills!

Lost and Found Articles

Any article of clothing or book found on the school grounds is taken to the lost and found rack located in the school cafeteria. All unclaimed articles are given to a charitable organization at the end of each semester.  Students are urged to clearly label all personal possessions so lost items can be returned to the rightful owner.

Medicine – clinic – INJURY
[image: image18.wmf]Should a student require medication(s) during the school day, the parent must send a note stating the dosage and the time the medication(s) should be given. No internal medications will be given except by written permission from a physician.  ALL medication, along with the note from the parent AND physician’s statement MUST be brought to the school office BEFORE the student goes to the cafeteria and/or the classroom.  Daily administration of medication requires a physician’s statement and a school medication form signed by the parent. ALL MEDICATION WILL BE KEPT AND ADMINISTERED BY THE SCHOOL NURSE. In spite of all precautions and supervision, accidental injuries do occur.  In such cases, every effort will be made to contact parents.  While the school clinic can give minor first aid treatments for minor scrapes and bruises, sometimes it may be necessary to ask the parents to take the child to a doctor for care of a more serious injury.  For this reason, it is imperative that you provide up-to-date contact information to the office and clinic.

Parent –Teacher Conferences

Parent-Teacher conferences are encouraged.  The teacher or the parent may initiate a conference by note or by telephone.  Conferences cannot be scheduled during instructional time, but teachers are available each day (with the exception of Wednesday) from 2:30 p.m. until 3:30 p.m. If your child has more than one teacher, remember to distinguish between seeing only your child’s homeroom teacher, any individual subject area teacher, or all of your child’s teachers. Interpretation services are available for prescheduled appointments.

In order to ensure time on task for each student, we respectfully request that parents refrain from conferring with teachers during instructional time.  While at school, it is imperative that the time teachers spend with students be of the highest quality. This cannot be accomplished when interruptions and distractions occur.

If a concern arises, please attempt to work with your child’s teacher before contacting an administrator.
Parent Conference Calendar for 2016-2017
Parent conference afternoons include:

October 13th
October 20th 

March 16th
March 23rd 
Classroom Observations

[image: image19.wmf]We welcome parent interest and questions concerning their children’s instructional level and overall school progress.  If you are interested in a formal observation, please contact the school Principal or Assistant Principal.  When scheduled, please sign in at the office, secure a visitor’s badge, go to the classroom, and be seated.  Please, do not talk with students or teacher during the observation.  Length of stay should be limited to 30 minutes or one lesson on each visit.  You may be accompanied by the Principal, Assistant Principal, LTSE, or Counselor.

Pets

For the safety of all, we ask everyone to cooperate in keeping pets away from the school.  Pets are not allowed on school property during hours when children are on the premises. This includes the times and locations of arrival and dismissal.  Only service animals are permitted on school property. 
PHOTOGRAPHS
For safety and privacy reasons, no one may take pictures of students or school employees without the expressed written or verbal consent of the school principal (per DeKalb County School District Policy).

Progress and Grade Reports
Traditional & Montessori
Grades are reported to parents in the form of Progress Reports and Report Cards at the following intervals each semester: Week 4.5, Week 9, Week 13.5, and Week 18 (report card).   Daily and weekly work is sent home to parents in the STAR folder. The grades on the report card serve as the official record of the student’s progress in school and become a part of the student’s history.

Teachers use a variety of methods to evaluate a student’s progress toward reaching standards on a daily, weekly, end-of-level and semester basis.  Both informal and formal progress and grade reports are methods used to help parents, students, and teachers understand how a child is progressing toward stated educational objectives. 

The grading scale is as follows:

A = 90-100

Excellent

B = 80-89

Good Progress   
C = 71-79

Fair Progress

D = 70

Poor Progress

F = 69 & Below
Failing

I = Incomplete       
Montessori Grading
E = Excellent

E-exceeds 90-100
S = Satisfactory    

M-meets 89-70
N = Needs to Improve      N-Needs to improve
U = Unsatisfactory           Below 70
X= No Evaluation
Academic Honors

Students are recognized for outstanding achievement in academics.  These awards will be given out at the end of each semester.  Categories of recognition are as follows:

Traditional Principal’s List (Each Semester and All Year-Trophies) 

All “A’s”, “E’s”, or “S’s” in all academic areas on the 18-week report card.  Satisfactory grades in PE, Art, Spanish, Music, Instrumental Music, including Conduct Summary.  No suspensions or expulsions.  Handwriting grades are not part of the criteria.

Traditional Honor Roll List (Each Semester)
Any combination of “A’s” and “B’s”, all B’s, “S’s”, and “E’s”in all academic areas on the 18-week report card.  Conduct is included.   No suspensions or expulsions.  Handwriting grades are not part of the criteria.

Traditional Academic Achievement (Semester)

Any combination of “A’s”, “B’s”, “S’s”, and “E’s”in all academic areas on the 18-week report card.  Conduct is not included.   No suspensions or expulsions.  Handwriting grades are not part of the criteria.

Traditional Most Improved (Semester)

Students that have shown vast improvement in a subject area. Conduct not included.
Perfect Attendance Award (Semester/All Year)

Attendance as shown on report card will determine student’s eligibility.
Plans for Remediation and Improvement

It is the policy of the DeKalb County School District to inform and work with parents and students concerning needed improvements in schoolwork and conduct when these are indicated by the teacher and/or the parents.  A standard form will be used by all teachers specifically detailing the area (s) that need improvement.  Space will be provided on the form for the students, parents and teacher to sign so each party recognizes his/her responsibility.

Student Placement

Your child’s progress will depend a great deal on his/her own efforts and abilities, in addition to the teacher’s and parent’s contribution.  In placing a student in a class, the following is considered:  number of boys/girls, total number of students, etc.  All assignments are tentative during the first few weeks of school as teachers are allotted to schools on a projected enrollment.  Placement of new students will be finalized when records arrive from the previous school.  If the projected enrollment is not met, then adjustments will be made.  This may mean gaining or losing teachers.  If this happens, classes will be reorganized in a manner to cause the least possible disruption to students. 
PROHIBITED ITEMS
Electronic games, CD players, I-Pods, trading cards, playing cards, or other toys should  not be brought to school and will be taken from the students.  These items tend to disrupt instruction and/or are high risk for theft.  The school assumes no responsibility for these items, nor expensive jewelry or excessive amounts of money, which students may bring on campus.  Parents may claim such items from the school should they be confiscated.

PTA INFORMATION
The Huntley Hills PTA is a key component in the success of our school.  With the financial support and time commitments of many parents, the PTA has worked to provide building and grounds improvements, recognition for students and staff, cultural arts programs, and many more wonderful extras.  Please contact one of the PTA officers or log-in to PTAvenues to offer your time and talents.  Numerous committee chairs support these officers and more are needed. You can also sign-up to PTAvenues to receive updated school information.
School Bus Transportation
Students are expected to behave on the bus in the same manner as they do in the classroom. 

Consequences will be given for inappropriate behavior, including suspension of bus privileges.  Please see the code of student conduct for more information.  Should you have concerns regarding routes or bus personnel, please contact the DCSD Transportation Office at (678) 676-1333.  

The School-Home S.T.A.R Folder
The Huntley Hills School-Home STAR folder will be provided for every student.  The STAR folder will be sent home daily.  Homework, samples of student’s work, test grades and other important information will be included in the STAR folder each Thursday.  Each student is responsible for bringing the STAR folder home to you every day.  Please review your child’s STAR folder on Thursdays. Should you desire, feel free to make comments.  The student shall return the STAR folder to the classroom teacher every morning.  
SCHOOL HOURS

School begins at 7:45a.m. and ends at 2:30 p.m. each day.  There are 2 bells in the morning and 3 bells in the afternoon sounded:

7:40 a.m.: 1st bell – Warning Bell 

7:45 a.m.: 2nd bell – Tardy Bell-Announcements (Students arriving in the classroom after 7:45 a.m. will be considered tardy.)

2:20 p.m.: 1st afternoon bell – Afternoon announcements 

2:25 p.m.: 2nd afternoon bell – Dismissal begins for car riders, walkers, and bus riders
2:30 p.m.: 3rd afternoon bell- Dismissal begins for after school care (Tiger Time)
School Parties

The number of school parties is limited to two (2).  These are held prior to the Winter Holidays and at the end of the school year.  Room parents will work with the classroom teachers to coordinate the parties.  Although birthday parties are not allowed, birthday snacks may be distributed during lunch.  We are asking parents to bring healthy birthday snacks (muffins, fruit bars, frozen fruit pops, fresh fruit, etc.) instead of traditional birthday cake or cupcakes. Please help us help your children form healthy lifelong eating habits!
Security Measures

In keeping with our commitment to provide a safe environment for our students, we have in place a safe school plan designed to help us deal with all kinds of emergency situations.  In addition, we have a security system which permits video surveillance of all exits and other key areas of the school.  All exit/entrance doors will be locked at 7:45AM and will remain locked during the school day.  In order to be admitted into the building after the doors are locked, you will need to press the button at the front door.  We ask for your patience and understanding as we strive for utmost safety at Huntley Hills School.

As you visit the school, please remember that the classroom teacher is still ultimately responsible for each child’s safety.  Obviously, if a child is with you, you need to take some reasonable precautions to insure the child’s safety.  In the event of an emergency, we teach our students that the safest place to be is with their teacher.  Please familiarize yourself with the following procedures to follow.  

Fire Drill

A loud buzzer will sound.  Everyone is to proceed quietly and safely to the nearest exit.  Students should be reunited with their teacher once safely outside.

Tornado Drill

A series of three short rings on the bell system will begin the drill.  Everyone is to proceed to the designated areas, duck and cover with the top of the head facing the wall.  Students should be reunited with their teacher immediately after the “All Clear” is announced.

Intruder Alert Drill

An announcement is made that, “There is an intruder on campus.”  Everyone should get behind a locked door immediately.  Teachers use a communication technique that allows them to keep their door closed and locked.  Visitors should stay behind the locked door with a faculty member until the “All Clear” is announced.

Evacuation Drill/Containment Drill

In the event of an emergency, we might be evacuated to Chamblee First United Methodist Church (4147 Chamblee-Dunwoody Rd.), or we might be contained, all of us together, in the cafeteria.  An announcement will be made directing you to move to the appropriate area.  The alternate evacuation site is Chamblee Methodist Church and Chamblee High School.

A Word about Volunteering

As you volunteer in the school, you will become less of a stranger and more of a trusted friend.  Over time, you may feel very comfortable and relaxed with students.  However, it is important to remember that – for everyone’s safety and security – you should never be alone with a student.  Volunteers can use the Media Center or classroom; however, no visitor should be completely alone with a child at any time.

If you follow that one requirement, you will never find yourself in a predicament.  If you are always within eyesight of a staff member, you will never be without help in the event of an emergency.
Sex Education
Parents who wish their children to be exempt from any part of sex education must notify the school principal in writing and their wish will be honored without any penalty to the student(s).  The letter must be delivered directly to the school office.

SPECIAL SERVICES
Several special services for students are offered at Huntley Hills.  These include speech and language, ESOL (for students learning English), gifted instruction (Discovery), and EIP (Early Intervention Program for Reading and/or Math).  Students may qualify for some of these through the use of standardized test scores.  Students may also be referred to our Student Support Team (SST) by teachers or parents for additional instructional strategies and assistance.  Contact your child’s teacher or Mrs. Henry, Assistant Principal, for additional information.

Telephone
The school telephone number is (678) 676-7402.  It is a business phone and cannot be used for personal reasons, including delivering routine messages to children. Parents are asked to cooperate with the following suggestions:

1.
Feel free to call the school to deliver messages to your child in case of an emergency.
2.
Do not ask that a child or teacher be called to the telephone.  Leave a number for teachers to call when they have an opportunity.

3.
Have an understanding with your child in the morning as to how he/she is to get home in the afternoon.  This includes your child staying for an after-school activity.

4.
When lunch money is forgotten, lunches may be charged until the next day.  It is not necessary to call the school to ask that this be done.  Please note that an alternate lunch will be provided should charges exceed $5.00 or during the last few weeks of school when no charges are allowed.
Textbooks and Media Materials

Students who lose, destroy, or otherwise damage textbooks and/or media center materials shall be required to reimburse the DeKalb County Board of Education for the replacement value of the items.

Vandalism

Students are expected to exercise proper care in the use of school furniture and equipment. A student will be expected to make financial restitution for deliberate destruction of school property.  If you should see vandalism occur or notice anything suspicious, including unauthorized visitors on campus in the evenings or weekends, please call the school office (678) 676-7402 or the DeKalb Police (911).


Visitor Sign-In/Out policy
In compliance with the State of Georgia Law, all visitors to Huntley Hills School, including parents and school district employees, must sign in at the front office before going to any other part of the building.  While we welcome and encourage your visits, in order to provide a safe and learning focused environment, unrestricted movement in the building is limited to staff members and students assigned to Huntley Hills School. Anytime you visit the school, please come directly to the office and complete the sign-in/out sheet and receive a visitor’s sticker.  Without exception, parents or legal guardians or those with written authorization from parents or guardians may check out students.  Legal guardianship papers must be on file in the student’s permanent record folder. This policy and procedure is for the protection of all students and your cooperation is greatly appreciated. Again, please do not be offended if we ask to see your identification.  Please be reminded that smoking is prohibited in school or on campus at all times.  

Wheeled Vehicles

A DeKalb County ordinance prohibits the use of motorized vehicles (including mini-bikes and go-carts) on school grounds. Skateboards, roller skates, etc. are also hazardous to use around the school area and are not allowed.  As discussed earlier, athletic shoes which contain wheels for skating are not permitted.
Withdrawal of Students

If you are moving and/or withdrawing your child from school, please call or come by the school a few days prior to the withdrawal date.  This will give ample time to complete the necessary paperwork.  Your signature will be necessary on the withdrawal papers.  Your cooperation is always greatly appreciated.

        [image: image3.png]




PTA OFFICERS

2016-2017
POSITION




  

 NAME

President






Shelia Gillispie
President-Elect
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2016-2017 Title I and/or PTA Events 
(6:00-6:30) PM unless otherwise noted)

August 25         Title I /Back to School Night

September 22    Family STEM Night



October 20        Family Literacy Night

December 15     Holiday Program

January 19        International STEM Night
February 19      Technology Fair
March 23
     Panoply of the Arts 
March 30
     5th grade Transition
SCHOOL COUNCIL

2016-2017
Mia Ford, Ed.D., Principal


Bill Armstrong, Parent Representative
Vacant, Parent Representative
Vacant, Parent Representative

Toyin Fadina, Teacher Representative
School Council Meetings
(5:00 PM)

September 8
February 9th  
October 13




January 12



Important Numbers

School Office

678-676-7402
School Fax

678-676-7410
Cafeteria

Mrs. Ford- Food Service Manager

678-676-7428
Transportation

Transportation Office

678- 676-1333
After School Program

Candace Branch, Director
678-676-7402

Counseling Services

Tracey Grayson
Donna Kelley
678-676-7402

TITLE I PARENTAL INVOLVEMENT 
2016-2017
In order to promote student success, the school, parents, and community must form a partnership. At Huntley Hills, parents demonstrate their support by volunteering and by participating in the PTA, School Improvement Team, and School Council.  We recognize that parents are their children’s primary teachers, and their support is critical in our efforts to provide a quality education to the children at our school. In order to maximize the success of our students, the following programs and activities are examples of events planned for the 2016-2017 school year.

▪Title I Annual Meeting/PTA Back to School Night: (August 25)

Parents will be informed of our status of a Title I school and what resources are provided to students and families. Breakout sessions will occur in the classrooms where parents are provided an explanation of school curriculum and other school/classroom policies, programs, and procedures. 

▪Title I/PTA Family STEM Night (September 22) 

Parents will learn strategies to employ with their children at home to increase math & science achievement. Students and parents will participate in hands-on learning strategies.
▪Title I/PTA Family Literacy Night (October 20)

Parent and students will celebrate the love of literacy together! The school will host a character parade.

▪Title I/PTA International STEM Night (January 19)

Parent and students will demonstrate their math, literacy, and science knowledge through a showcase of projects.
▪Title I/PTA Transition to Middle School (March 30)

Parents will receive information to assist in transitioning their upper elementary students to the middle school environment.  Q and A will be scheduled to provide parents and students with current information regarding registration, academics, etc. 
The following communication methods will provide parents with timely information about student academic progress and school-related programs and activities.
▪A parent involvement survey will be provided to glean insight on parental needs and interests.
▪Daily STAR folder: Information, including newsletters, announcements, homework, report cards, and other school-related information, is sent home every Thursday.

▪Student Agendas: Students in Grades 3-5 use student planners to keep parents informed of assignments. The planners provide teachers and parents with a means of daily communication about academic and behavioral progress.

▪Parent-Teacher Conferences: (October 13 & 20, March 16 & 23) Teachers will provide parents with information about student progress.

In addition to an email blast system, the Huntley Hills website features “The Parent’s Place,” which houses a listing of up to date resources for parents to use.

Huntley Hills Elementary & Montessori School 


























Mia Ford, Ed. D., Principal
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Vision:


To provide a safe, nurturing, and unified community where children take responsibility for their learning.








Student & Parent Handbook





Shoot for Perfect Attendance!





Stay Involved in your child’s education! 
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